
February 20, 2024
Request for Proposal (RFP)
	Subject RFP #:
	217810-BASP-2024-001
	RFP Issue Date:
	February 22, 2024
	Terms of Reference / Specifications:
	Business Advisory Services 
	Project
	The USAID Financial Innovation Program

	The Company
	Palladium International, LLC
	Country of Performance
	Georgia

	Closing Date and Time
	September 30, 2024 (evaluation and awarding will be done on rolling basis)
	Contact Person
	Sophio Gengiuri, Grants & Contracts Manager
	Details for Submission
	procurement 217810@thepalladiumgroup.com 

Thank you for your interest in the Business Advisory Service Providers procurement. As the implementer of the USAID Financial Innovation Program, Palladium International invites you to submit a proposal for the terms of reference described below. Your proposal must be valid for the Validity Period as shown in the Timeline section below. 
Please submit your proposal in accordance with the Details for Submission above by the Closing Date and Time. This RFP in no way obligates Palladium to award a contract nor does it commit Palladium to pay any cost incurred in the preparation and submission of a proposal. Palladium bears no responsibility for data errors resulting from transmission or conversion processes. 
Please note that the Informational Sessions in hybrid format will be held periodically, depending on attendance requests received. The first Session will be held on March 12, 2024 at 3:00 p.m. at the Program office in the D Block co-working space located in Stamba Hotel on 14 M. Kostava Street, Tbilisi and simultaneously via the Zoom Platform, for participants who will not be able to attend the session in person. In case you are interested in attending the Informational Session, please email us a request with attendee name, position title, mobile number, email, and organization name at   no later than March 7, 2024. Please indicate whether the participant is attending the session in person or will be connecting via online Conference. Attendance requests for all Informational Sessions must be sent via email to  providing the information detailed above. We will confirm the requests accordingly and provide instructions, as applicable.  
I look forward to your response. If you have any queries, please do not hesitate to contact us by e-mail at .   
Yours sincerely,
[image: Shape

Description automatically generated]
Sophio Gengiuri
Grants & Contracts Manager 

Terms and conditions
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2. Proposal Conditions
By submitting a proposal, potential suppliers are bound by these terms and conditions. Potential suppliers must submit offers with all details provided in English and with prices quoted in a single currency. 

3. Proposal Lodgement 
The Company may grant extensions to the Closing Time at its discretion. The Company will not consider any quotes received after the Closing Time specified in the RFP unless the Company determines to do so otherwise at its sole discretion. 

4. Evaluation
The Company may review all proposal to confirm compliance with this RFP and to determine the best proposal in the circumstances.

5. Alterations 
The Company may decline to consider a proposal in which there are alterations, erasures, illegibility, ambiguity or incomplete details. 

6. The Company’s Rights  
The Company may, at its discretion, discontinue the RFP; decline to accept any proposal; terminate, extend or vary its selection process; decline to issue any contract; seek information or negotiate with any potential supplier that has not been invited to submit a proposal; satisfy its requirement separately from the RFP process; terminate negotiations at any time and commence negotiations with any other potential supplier; evaluate proposals as the Company sees appropriate (including with reference to information provided by the prospective supplier or from a third party); and negotiate with any one or more potential suppliers.

7. Amendments and Queries 
The Company may amend, or clarify any aspect of the RFP prior to the RFP Closing Time by issuing an amendment to the RFP in the same manner as the original RFP was distributed. Such amendments or clarifications will, as far as is practicable be issued simultaneously to all parties. 
Any queries regarding this RFP should be directed to the Contact Person identified on the cover page of this RFP.

8. Clarification 
The Company may, at any time prior to execution of a contract, seek clarification or additional information from, and enter into discussions and negotiations with, any or all potential suppliers in relation to their proposals. In doing so, the Company will not allow any potential supplier to substantially tailor or amend their proposal. 

9. Confidentiality 
In their proposal, potential suppliers must identify any aspects of their proposal that they consider should be kept confidential, with reasons. Potential suppliers should note that the Company will only agree to treat information as confidential in cases that it considers appropriate. In the absence of such an agreement, potential suppliers acknowledge that the Company has the right to disclose the information contained in their proposal. 
The potential supplier acknowledges that in the course of this RFP, it may become acquainted with or have access to the Company’s Confidential Information (including the existence and terms of this RFP and the TOR). It agrees to maintain the confidence of the Confidential Information and to prevent its unauthorised disclosure to any other person. If the potential supplier is required to disclose Confidential Information due to a relevant law or legal proceedings, it will provide reasonable notice of such disclosure to the Company. The parties agree that this obligation applies during the RFP and after the completion of the process.

10. Alternatives 
Potential suppliers may submit proposals for alternative methods of addressing the Company’s requirement described in the RFP where the option to do so was stated in the RFP or agreed in writing with the Company prior to the RFP Closing Time. Potential suppliers are responsible for providing a sufficient level of detail about the alternative solution to enable its evaluation. 

11. Reference Material 
If the RFP references any other materials including, but not limited to, reports, plans, drawings, samples or other reference material, the potential supplier is responsible for obtaining the referenced material and considering it in framing their proposal. And provide it to the Company upon request.

12. Price/Cost Basis
Prices or costs quoted must show the tax exclusive price, the tax component and the tax inclusive price. 
The contract price, which must include any and all taxes, supplier charges and costs, will be the maximum price payable by the Company for the Goods and/or Services.

13. Financial information 
If requested by the Company, potential suppliers must be able to demonstrate their financial stability and ability to remain viable as a provider of the Goods and/or Services over the term of any agreement. 
If requested by the Company, the potential supplier must promptly provide the Company with such information or documentation as the Company reasonably requires in order to evaluate the potential supplier’s financial stability. 

14. Referees 
The Company reserves the right to contact the potential supplier’s referees, or any other person, directly and without notifying the potential supplier. 

15. Conflict of interest 
Potential suppliers must notify the Company immediately if any actual, potential or perceived conflict of interest arises (a perceived conflict of interest is one in which a reasonable person would think that the person’s judgement and/or actions are likely to be compromised, whether due to a financial or personal interest (including those of family members) in the procurement or the Company). 

16. Inconsistencies 
If there is inconsistency between any of the parts of the RFP the following order of precedence shall apply: 
(a) these Terms and Conditions;
(b) the first page of this RFP; and
(c) the Schedule
so that the provision in the higher ranked document will prevail to the extent of the inconsistency. 

17. Collusion and Unlawful Inducements 
Potential suppliers and their officers, employees, agents and advisors must not engage in any collusive, anti-competitive conduct or any other similar conduct with any other potential supplier or person or quote any unlawful inducements in relation to their proposal or the RFP process. 
Potential suppliers must disclose where proposals have been compiled with the assistance of current or former the Company employees (within the previous 9 months and who was substantially involved in the design, preparation, appraisal, review, and or daily management of this activity) and should note that this may exclude their proposal from consideration. 
Potential suppliers warrant that they have not provided or offered any payment, gift, item, hospitality or any other benefit to the Company, its employees, consultants, agents, subcontractors (or any other person involved in the decision-making process relating to this RFP) which could give arise to a perception of bribery or corruption in relation to the RFP or any other dealings between the parties.

18. Jurisdiction
This RFP shall be subject to the laws of the District of Columbia, United States of America. The language of the arbitration will be English. 
The Potential Supplier and the Company will use their best efforts to settle amicably any dispute, controversy, or claim arising out of, or relating to this RFP or the breach, termination, or invalidity thereof.
If no agreeable settlement can be found, any dispute, controversy, or claim arising out of or relating to this RFP or the breach, termination, or invalidity thereof, shall be settled by mediation through the American Arbitration Association by filing a request for mediation with the AAA and the other party. The Parties will be bound by any arbitration award rendered as a result of such arbitration as the final adjudication of any such dispute.

Schedule - Terms of Reference
Purpose
This Request for Proposals (RFP) seeks to engage multiple Business Advisory Service Providers (BASPs) from within Georgia and internationally for participation in USAID Financial Innovation Program’s pay-for-results (P4R) program. The primary aim of the program is to enhance access of Georgian enterprises to risk capital and innovative financial products and services. This will be facilitated through BASPs and incentivized by the USAID Financial Innovation Program (the Program). To achieve this, the Program will identify and select multiple BASPs for participation in the P4R program. BASPs who are selected to be part of the P4R program will play a crucial role in originating and closing financing deals for Georgian enterprises.  (Please note that the primary focus of the Program is to facilitate risk capital and innovative financing for Small and Medium Enterprises (SMEs) and innovative startups). These transactions will involve various financial products, including but not limited to asset-based finance products (e.g. factoring, warehouse receipts financing, leasing, etc.), working capital and supply chain financing, venture capital and private equity investments. It's important to clarify that this initiative excludes real estate backed loans provided by traditional lending institutions unless those are sustainable finance loans as defined by the National Bank of Georgia’s sustainable finance criteria.  
Type of Contract
The subcontracts issued under this RFP will be commission-based Firm Fixed Price (see Table 2 and Table 3 below). Selected BASPs will be subcontracted for an initial fee ceiling amount of up to a maximum of USD 50,000. The subcontract ceiling increase opportunities are described in detail in the Scope of Work below. 
Anticipated Contract Term
Subcontracts will be offered to approved applicants for a period of up to twelve (12) months with the option for an extension based on performance and the availability of funding, at the sole discretion of the USAID Financial Innovation Program team. 
Company Information
Palladium is the implementing organization behind the USAID Financial Innovation Program. As a global leader in the design, development and delivery of Positive Impact, Palladium creates enduring social and economic value. We work with corporations, governments, foundations, investors, communities, and civil society to formulate strategies and implement solutions that generate lasting social, environmental and financial benefits.

Project

The USAID Financial Innovation Program is a five-year USAID funded program launched in February 2023. The purpose of the Program is to increase the flow of diversified investment resources and innovative financial products to Georgia's private sector in order to expand businesses, create jobs, and attract additional private investment. The Program will achieve this through a holistic approach that: 
· Strengthens the financial market regulatory environment and infrastructure institutions while leveraging innovations in financial technology; 
· Stimulates the market for equity and quasi-equity instruments and supports finance providers to offer an expanded set of innovative and diversified financial products and services tailored to Georgian startups and high potential SMEs; and, 
· Supports Georgian businesses to access fit-for-purpose financing instruments through a network of professional transaction advisors. 
The Program will focus primarily, but not exclusively, on expanding access to finance for startups and SMEs with high potential for employment generation. It will also include a focus on non- traditional finance providers. Furthermore, it envisions the establishment of a catalytic, blended finance investment mobilization platform to be available to de-risk and leverage innovation and risk taking. The Program will be implemented using adaptive management, enabling the Program to adapt activities and targets in response to changes in the political and economic landscape that arise during implementation. 
Timeline
On March 12, 2024, the USAID Financial Innovation Program will hold a three-hour informational session for interested offerors. The following sessions will be held on rolling basis, depending on frequency of attendance requests. During the sessions, the Program staff will present a brief overview of the BASP P4R program, instructions on proposal preparation/submission will be provided and all potential offerors will have opportunity to ask questions and receive comprehensive answers. Closing date for this RFP is September 30, 2024. Required validity period of the proposals must be three (3) months from the submission date. Proposals will be evaluated on a first come first served basis. Proposals submitted before 25th of every month will be evaluated by the 10th of following month. Subcontracts will be awarded on a rolling basis. 
Scope of Work 
Under the BASP P4R program, Business Advisory Service Providers will be required to a) build a pipeline of financing deals by identifying and engaging with eligible enterprises[footnoteRef:2], and b) provide business advisory services to selected enterprises, leading to successful closure of financing transaction. Such business advisory services are anticipated to include services (detailed below) that will help enterprises secure financing from prospective investors and/or financial institutions (FIs).  BASPs will be eligible to receive a success fee if they will successfully raise eligible forms of capital/finance for the Georgian enterprises. There are two categories of transactions expected to be performed under the BASP P4R program: [2:  The enterprises eligibility criteria are described below, under the Client Enterprise Eligibility and Selection.
] 

Asset-based financings
Venture capital and private equity investments
The Program will compensate BASPs based on achieved results. Potential services for Georgian enterprises provided by BASPs may include, but are not limited to, the following: 
Arrange financing for selected enterprises. Financial facilitation support may include, but is not limited to: 
· Providing financial advisory services to identify the financing needs of client enterprises and recommend the type of financial instrument and sources of financing best suited for individual enterprises. 

· Assisting client enterprises in the preparation of financial statements, business plans, corporate presentations and other paperwork required to obtain the financing.

· Advising client enterprises on financing terms typical for various types of financings as well as assisting them in negotiations with financing providers.

· Assisting client enterprises to ensure compliance with Financial Institution due diligence requirements.

· Linking client enterprises to venture capital, private equity, and other risk capital investors.

· Supporting client enterprises in the investor due diligence process.

· Advising client enterprises on the principles of equity investment valuation and on the equity investment process in general, providing negotiation support or other services required to ensure a client enterprise is "investor ready”. 
The Program will conduct promotional activities to popularize the P4R program and to help BASPs to build their pipeline of financing deals.  In addition, the Program will organize BASP technical capacity building activities and trainings to develop the institutional capacity of BASPs in areas such as equity financing, quasi-equity, exit strategies, liquidity risk assessment, financial modelling, insurance risk integration to the financial model, and others as needed.
The duration of the initial subcontract will be twelve (12) months, with the possibility of extension options. 
The initial subcontract ceiling will be USD 50,000. BASPs may request a cost extension based on two circumstances:
After utilizing 75% of the initial subcontract amount (USD 50,000) and presenting additional pipeline of deals to the Program.
If the projected amount of the Program’s payable incentive(s) associated with a BASP’s presented deal pipeline equals to or exceeds 75% of the initial ceiling amount (USD 50,000).
Note: After concluding the first iteration of the BASP P4R program, the USAID Financial Innovation Program may release a new RFP, potentially containing different terms and conditions. BASPs participating in the initial BASP P4R program will be eligible to re-apply. 
Exclusions
Transactions involving real estate backed loans provided by traditional lending institutions are ineligible unless those are sustainable finance loans as defined by the National Bank of Georgia’s sustainable finance criteria. 
Transactions related to issuance and placement of bonds are ineligible under this RFP. These transactions are supported by the Program through the Capital Market Support (CMS) program implemented in partnership with LEPL Enterprise Georgia. Details of the CMS program will be publicly posted on Enterprise Georgia website.  
Transactions closed by subcontracted BASPs with a Financial Institution (FI) that are related entities are ineligible for incentives under this RFP. Related entities are defined as:
- The BASP is a subsidiary of the Financial Institution, or the Financial Institution is the subsidiary of the BASP;
- The BASP and FI share a common ultimate parent organization;
- The BASP has an ownership share in the FI;
- The FI has an ownership share in the BASP.
Client Enterprise Eligibility and Selection
[bookmark: _Hlk157508011]BASPs will be required to build the pipeline of investment deals by identifying (and engaging with) eligible enterprises which score a minimum of 5 points based on the deal scoring matrix below. 
The pipeline must contain enterprises legally registered in Georgia, which do not have any active “exclusion” or negative records in the following international public databases: 
· SAM (U.S. General Services Administration System for Award Management);
· OFAC (U.S. Department of the Treasury Office of Foreign Assets Control Specially Designated Nationals and Blocked Persons List); and 
· UN SCSL (United Nations Security Council Sanctions List).
Potential deals will be approved by the Program’s technical evaluation committee during the proposal review process or as a part of the pre-approval process, where applicable.
Table 1: Enterprise Evaluation Criteria/Deal Scoring Matrix
	Enterprise Evaluation Criteria
	Points

	Transaction is an equity or mezzanine finance raised from international sources or an Initial Public Offering (IPO). No cash out of existing shareholders will be accepted
	5.0

	A client enterprise is innovative startup. A startup refers to a company in the first stages of operations up to 5 years. Startups are newly founded companies by one or more entrepreneurs who want to develop an innovative products or services for which they believe there is demand and they have a potential to achieve large-scale soon
	5.0

	Transaction is performed through a warehouse receipt financing
	5.0

	Transaction is for domestic mezzanine finance or equity raised from domestic sources. No cash out of existing shareholders will be accepted
	3.5

	Factoring Transactions
	3.0

	A client enterprise is an SME (SME is an enterprise with an annual turnover below GEL 60 million and with number of employees below 250)
	2.0

	Transaction is performed through trade finance or asset-based finance such as leasing, accreditive, letter of credit
	2.0

	Transaction is a sustainable loan as defined by the National Bank of Georgia’s sustainable finance criteria; or the client enterprise is a women owned, woman managed, or woman employing business[footnoteRef:3]; or at least 30% of funds raised through the transaction are directed for financing of female owned, managed, or employing enterprises; or at least 75% of raised funds are directed for financing SMEs [3:  Companies are considered female-owned, managed, or employing enterprises if they satisfy one of the following criteria: (1) Women-owned - share of the women ownership in the enterprise is at least 51%. (2) Women-managed - 30% or more of senior management in the enterprise are women or 30% or more of the board of directors in the enterprise are women. (3) Women-employing - number of women employees in the enterprise equals or is over 30%.] 

	1.5

	Investment is between USD 30,000 - 300,000
	1.5



Deliverables and Payments 
Deliverables: All BASPs that are subcontracted under this RFP will have similar deliverable schedules. BASPs are expected to provide Pre-Approval Request and one (1) key Deliverable to receive incentives/payments from the Program.
1. Pre-Approval Request. Upon the identification of an eligible transaction, and prior to engaging in any service delivery as described above, the BAS provider must submit the Pipeline Pre-approval Request (see Attachment A1 of this RFP).   

2. Deliverable #1. Documents submitted shall include a) Evidence of transaction OR the approval of financing by the FI/Investor to the client enterprise, and b) the proof of the enterprise commitment for BAS cost contribution that shall not be less than 25% of the total BAS cost negotiated between BASP and the enterprise.
Note: the negotiation of the terms of the engagement is between the BASP and the client enterprise only, and the BASP is solely responsible for the collection of fees related to the enterprise commitment for BAS cost contribution. The Program is under no obligation to pay, subsidize, support or collect any fee or cost of any kind agreed for this contribution upon between the BASP and the client enterprise.
Payments: Payments will only be made for closed transactions. Proofs of financing approval and client enterprise commitment must be provided. This proof must include: duly signed and legally binding financing contract, or a contract to invest, or a signed letter from the investor attesting to the value of the transaction and its execution; the enterprise commitment for BAS cost contribution that shall not be less than 25% of the total BASP cost negotiated between BASP and the enterprise. 
The USAID Financial Innovation Program, at its discretion, may require further documentation for a transaction before certifying this deliverable. Should it be determined that the documents are deficient in any way, payment may be withheld, postponed, or denied until all documents are deemed to be acceptable. 
Payments will be distributed through an incentive fee structure (sliding scale) and only disbursed once documents have been verified by the USAID Financial Innovation Program assigned staff member(s). Please note that USAID Financial Innovation Program is free of VAT tax. Tax exemption letter will be provided to subcontractors as needed. Payments are calculated based on the U.S. dollar value of the deal closed. The actual payments to local BASPs will be made in local currency (GEL) with the exchange rate of the National Bank of Georgia on the payment day. The actual payments to intranational BASPs will be made in U.S. dollars.
The required deliverables and payment terms are described in the Table 2 and Table 3 below.
[bookmark: _Ref150929733]Table 2: Incentive scheme for facilitating innovative finance for enterprises
	Milestone/Deliverable
	

Amount payable by the Program for initial investment
	Only relevant for follow-on transactions to the same client

	
	
	Amount payable by the Program for the second follow-on investment service provided to existing clients
	Amount payable by the Program for the third follow-on investment service provided to existing clients

	Pre-approval:
Proof Required: Work plan/project description; Deal score based on deal scoring matrix; Engagement letter signed by the client enterprise, informing the latter about the projected incentive amount payable by the Program; Due Diligence screening (SAM, OFAC, UN SCSL) results. 
	No payment associated with the Pre-approval.
The BASP will be allowed to engage with Deliverable #1 only after receiving the pre-approval in writing from the Program.

	Deliverable #1:
Proof Required: a) Evidence of transaction OR the approval of financing by the FI/Investor to the enterprises. Evidence must include: duly signed and legally binding financing contract, or a contract to invest, or a signed letter from the investor attesting to the value of the transaction and its execution; and b) The proof of the enterprise commitment for BAS cost contribution that shall not be less than 25% of the total BASP cost negotiated between BASP and the enterprise. 
	1.2% of the transaction value
	0.6% of the transaction value
	0.3% of the transaction value

	Maximum Amount Payable by the Program per transaction (excluding additional/bonus payments). 
	$50,000 (in case of facilitated factoring or leasing, the maximum payable will be $10,000)
	$25,000 (in case of facilitated factoring or leasing, the maximum payable will be $5,000)
	$12,500 (in case of facilitated factoring or leasing, the maximum payable will be $2,500)


[bookmark: _Ref150929735]Note: $50,000 is the maximum amount payable to BASP by the Program per transaction (not including bonus/additional payments).
Table 3: Additional (bonus) incentive scheme for facilitating innovative finance for enterprise.
	Additional incentive eligibility criteria
	Bonus amount 

	BASPs help enterprises to close equity and/or mezzanine transactions with a FI/investor that equals or is above $600,000 
	$10,000 for transactions below $6,000,000 and additional $10,000 per each $1,000,000 above $5,000,000 with a maximum cap of $50,000

	BASPs help enterprise to close equity transactions with a FI/investor through IPO
	$100 per raised $1,000

	BASPs help innovative startups to close a venture/angel investment transaction with a FI/investor that is equal to or exceeds a value of $300,000
	$5,000 per transaction closed  

	BASPs help innovative startups to close a venture/angel investment transaction with a FI/investor that is equal to or exceeds a value of $25,000
	$3,000 per transaction closed

	Transaction is a sustainable loan as defined by the National Bank of Georgia’s sustainable finance criteria; or the client enterprise is a women owned, managed, or employing business; or at least 30% of funds raised through the transaction are directed for financing of female owned, managed, or employing enterprises; or at least 75% of raised funds are directed for financing SMEs
	$1,000 per transaction closed 


Evaluation and Award Process
BASP (including accelerators/incubators) eligibility criteria:
Must be legally registered (in Georgia or internationally) entity and provide a copy of the registration.
Organization or key staff must have a minimum of three (3) years of relevant experience.
Must present at least one (1) deal in pipeline while responding to this RFP (See Attachment A1).
Must be owned by nationals of a country not considered a prohibited source or barred from doing business with the US.
Must have a Unique Entity Identifier (UEI) number and an "active” registration status at www.sam.gov. 
Must not have any active exclusions in SAM, OFAC, UN SCSL or other international compliance databases.
BASP selection/evaluation criteria: 
Technical approach (max 30 points)
· Technical Proposal must demonstrate clear understanding of the Scope of Work to be undertaken to support The USAID Financial Innovation Program in implementation of the BASP P4R program. 
Substance of potential deals in presented pipeline (max 25 points)
· This includes the quantity of presented potential deals and the total volume of projected finance that BASP intends to facilitate for the client enterprise. 
Past performance/experience (max 20 points)
· Demonstrable experience in similar assignments through supporting documentation submitted in response to this RFP.
Key personnel (max 20 points)
· CVs of key personnel demonstrating ability to support and carry out the Scope of Work stated in this RFP. 
Majority women-owned or led (5 points)
· If a BASP is women-owned/led or employing bonus score of 5 will be appointed. 
Applicants must receive an overall consolidated score of 70 points to be considered technically acceptable. The program will evaluate technically acceptable proposals on a best value basis and select multiple applicants. 
Palladium reserves the right to award under this solicitation without further negotiations. The offerors are encouraged to offer their best terms (and prices) with the original submission.
PROCUREMENT INTEGRITY AND ETHICS
It is Palladium’s Policy that no gifts of any kind and of any value be exchanged between vendors/contractors and Palladium personnel. Discovery of the same will be grounds for disqualification of the vendor/contractor from participation in any Palladium’s procurements and may result in disciplinary actions against Palladium personnel involved in such discovered transactions. 
Instructions to the Offerors
The following items are required to be submitted as part of the proposal: 
Entity registration copy
Technical Proposal (See Attachment A)
Pipeline Pre-Approval Request (See Attachment A1)
Past Experience Information (See Attachment B) 
Key Personnel CVs 
At least two (2) references (See Attachment C)
Completed Due Diligence Form (See Attachment D) 
Signed Certifications: Terrorism, Anti-Kick Back, Debarment, Foreign Corrupt Practices Act (See Attachment G)
Attachments
[bookmark: _Hlk532223186]Please review the additional documentation and proposed contracts terms and conditions which should be given consideration when preparing your proposal. By submitting your proposal, you will certify that that you are in agreement with the contract terms and conditions as included in this solicitation and that all prices include all aspects of the required compliance with the terms and conditions of the proposed contract.
Attachment A: Technical Proposal Format
Attachment A1: Pipeline Pre-Approval Request Format
Attachment B: Past Performance Format
Attachment C: Reference Format
Attachment D: Due Diligence Form
Attachment E: Business Partner Code of Conduct
Attachment F: USAID Branding Requirements
Attachment G: Certifications - Terrorism, Anti-Kick Back, Debarment, Foreign Corrupt Practices Act
Attachment H: Subcontract Template
Any contract/purchase order resulting from this solicitation must be signed by both parties in order to be considered valid and in force. All costs associated with, but not limited to, production, preparation and/or delivery of goods or services, including deliveries, accepted by Palladium staff, without a fully executed (signed by both parties) contract/purchase order, are at the vendor’s risk only. Palladium shall not pay for any costs, without limitation, associated with production, preparation or delivery of goods and/or services under this or any other contract/purchase order, which has not been signed by both parties. 
If your proposal is successful, you will be required to enter into the Company’s standard contract for the types of goods or services being provided. In the provision of the Goods and Services, you will be required to comply with the Company’s policies, including (without limitation) its Business Partner Code of Conduct and any relevant client terms and conditions. Potential suppliers must also comply with the Company’s Business Partner Code of Conduct in the submission of any proposals pursuant to this RFP.
If you are bidding as part of a joint venture, partnership or similar, please make this clear in your submission. Likewise, if you propose to subcontract any part of the goods or services provision, then disclose this fact within your submission. The Company may require additional information from you and approval for subcontracting will not be automatic as subcontractors will be subject to Palladium’s Due Diligence process and may be required to submit for USAID Partner Vetting. 
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