

Good Governance Initiative in Georgia Activity (GGI)


Request for Applications

Subject: Assessment of Parliamentary Oversight in Georgia

Opportunity Number: GGI-RFA-004
Issuance Date: May 20, 2020
Closing Date for Questions: May 25, 2020
GGI answers to applicants’ questions: May 27, 2020
[bookmark: _GoBack]Full Application Due Date: June 8, 2020 5:30 PM, Tbilisi time

Submit to: smallgrants@ggi.ge

Dear Applicants,

Tetra Tech, the implementing partner of the Georgia Good Governance Initiative in Georgia Activity (GGI), pursuant to the Foreign Assistance Act of 1961, as amended, and in accordance with USAID Contract No. AID-114-C-15-00001, is authorized to provide grants under contract (GUC) to meet its program objectives.   

GGI is seeking full applications from eligible non-governmental organizations to assess Parliamentary oversight functions as mandated by the Rules of Procedure of the Georgian Parliament. GGI anticipates awarding one (1) fixed amount award grant in response to this solicitation that is expected to range from GEL 130,000 to GEL 170,000 and a period of 9 months, to be completed latest by the end of February 2021. GGI anticipates awarding one (1) grant in response to this solicitation. Subject to the availability of funds, assistance is anticipated to be in the form of fixed amount award grant agreement in accordance with Chapter 303 of USAID’s Automated Directives System (ADS 303). Applicants may submit one (1) application in response to this solicitation. 

Applicants awarded grant agreements will carry out interventions that contribute to the achievement of GGI’s overarching goal to strengthen the overall transparency, accountability, and effectiveness of governance in Georgia, including within the legislative branch and various levels of the executive branch.

Grants will be administered in accordance with applicable regulations as follows:
· [bookmark: _Hlk32309042]For U.S. organizations: 2 CFR 700, 2 CFR 200, and ADS 303mat, Standard Provisions for Fixed Amount Awards to Nongovernmental Organizations (for FAA) or ADS 303maa, Standard Provisions for US Nongovernmental Organizations (for SG).
· For non-U.S. organizations: 2 CFR 200 Subpart E, and ADS 303mat, Standard Provisions for Fixed Amount Awards to Nongovernmental Organizations (for FAA) or ADS 303mab, Standard Provisions for Non-US Nongovernmental Organizations (for SG).

GGI/USAID reserves the right to fund any or none of the applications submitted. Additionally, all awards pursuant to this funding opportunity are contingent upon the availability of funds and the receipt of a sufficient number of meritorious applications. Submitting an application is in no circumstance a commitment to award. 

Please read this application package in its entirety before submitting your application to ensure you have completed the full application and submit all required documentation. Late or incomplete applications will not be considered for an award. This request for applications consists of this cover letter and the following sections: 

Section I. 	Funding Opportunity 
Section II. 	Award and Eligibility Information 
Section III. 	Application Format and Submission Information 
Section IV. 	Pre-Screening and Evaluation Criteria
Section V. 	Award Administration Information 
Section VI. 	Other Information 
Section VII. 	Attachments:
Attachment A: Application Format (with guidance)
		Attachment B: Budget Format (with guidance)
Attachment C: Implementation Plan 
Attachment D: Certifications
		Attachment E: DUNS Registration Guide
			
Thank you in advance for the interest shown. 
Sincerely,

Levan Samadashvili 
GGI Chief of Party 

Section I. Funding Opportunity
USAID has awarded Tetra Tech ARD, Inc. with a project to support the Government of Georgia in strengthening overall transparency, accountability, and effectiveness of selected governance and service delivery systems. GGI’s work targets the legislative and executive branches at both the central and local government levels.  
One of the major objectives of the project are strengthening policy development and lawmaking processes, and institutional oversight of the government. Examples of USAID GGI interventions include introducing and strengthening systems for strategic planning and performance management, participatory policy and legislative development, performance-based budgeting, budget oversight and intra-governmental and public communications and coordination. 
Background 
On December 3, 2018 the Parliament of Georgia adopted a revised Rules of Procedure (RoP), which reflects a new role and equips the Parliament with functional mechanisms to fulfil its law-making and oversight functions. 
There are number of key novelties in the newly adopted Rules of Procedure. The  changes include decreasing quorum for the establishment of investigative commissions; clear definition of Prime Minister’s annual reporting obligation followed by debate; possibility of extraordinary reporting by Prime Minister on request of the Parliament; introduction of interpellation procedure; new rules for summoning  of government officials to a plenary session and committee hearings; clearly defining minister’s hour and obligation for each member of the cabinet to appear in the Parliament at least once a  year;  simplified procedure for initiating a political debate; oversight over the execution of the legislative acts, such as post-legislative scrutiny and thematic inquiries; introducing permanent working group under the Finance and Budget Committee for examining State Audit Office reports;  committee reporting and shadow reporting; strengthening the role of the parliament in the process of development of the state budget; annual reporting of the Parliament; strengthening parliamentary research capacities and other relevant changes. The RoP also introduces new mechanisms of oversight over defense and security sectors and strengthens the status of permanent councils on Gender Equality and Open Parliament. 
As listed above, the RoP proposes many novelties, which represent either improved or new mechanisms, which impact the law making and oversight functions of the Georgian Parliament and are aimed at addressing the accountability and engagement aspects of the Parliament’s performance.  
Grant Activity Scope
Under this grant, GGI seeks to support a nongovernmental organization in conducting a study to assess the implementation of the Parliamentary oversight functions as mandated by the Rules of Procedure of the Georgian Parliament adopted at the end of 2018. The study will encompass 4 Parliamentary sessions - the Spring and Fall sessions of 2019 and 2020 respectively. The Fall 2020 session will be assessed based on the data available by October 2020. The grantee should be available to support GGI and the Georgian Parliament by informing the planned revision process of the Parliamentary Rules of Procedure, due to take place this year. While there may not be a complete overlap between the grant and the revision timelines, the grantee should be ready to engage in the revision process to the extent possible, which can include expert advice and sharing of the study’s preliminary recommendations. 
Methodology: The study should include quantitative and qualitative assessment of the Georgian Parliament’s use of its oversight powers and tools as mandated by the new RoP and the effectiveness of the parliament’s oversight role to date. This includes collecting all relevant statistical data for the selected timeframe, as well as providing qualitative analysis of the process and outcomes, which includes procedures, as well as evaluation of the produced products and impact of the work overall. In line with this, the study should evaluate Parliament’s strengths and weakness in implementation of its oversight functions, identify limitations and areas for improvement, and provide recommendations. As part of this assessment, the study should focus on the use of the new oversight tools in the Parliamentary Committees, such as Post Legislative Scrutiny and Thematic Inquiry, evaluating and contrasting the practices across the Committees, identifying merits and drawbacks in the process and providing recommendations rooted in the international best practices. The recommendations should include possible suggestions on further revision of the existing Rules of Procedure if the study identifies such a need. 
Anticipated Grant Deliverables
1. A detailed action plan outlining all stages of the study with a proposed timeframe attached to each deliverable.
2. A detailed methodology of the study which will be fully developed in close cooperation with USAID GGI. The methodology should include qualitative and quantitative assessment of the Georgian Parliament’s use of its oversight powers and recommendations.
3. An interim report of the study. The report should be submitted in Georgian and English languages.
4. Presentation of the interim report to USAID GGI, with comments and feedback reflected in the final draft.
5. A final report which succinctly summarizes all the main findings of the study and identifies concrete and practical recommendations for improvement. The report should be submitted in Georgian and English languages. 
6. Presentation of the main findings of the assessment to USAID GGI and the wider public, including the newly elected convocation of the Georgian Parliament and NGOs.
7. A training on Parliamentary oversight mechanisms delivered to the new convocation of the Georgian Parliament using the insights and recommendations identified as part of the study.



Section II. Award and Eligibility Information

1. GGI anticipates awarding a maximum of one (1) grant in response to this RFA. 

2. Allowable costs must be consistent with USAID policies and procedures and be reasonable, allocable, well documented and justified for the proposed grant activities and budget. Nonrefundable Value Added Tax (VAT), Construction, Commercial Fee/Profit, and Pre-Award costs are all unallowable under GGI grant agreements. Sub-award, subcontracts and consortium partner relationships in which a contract mechanism is established to transfer funds from the prime grantee to another organization, are not allowable. 

3. The anticipated start date of the awards is June 15, 2020 and proposed grant activities should not exceed 9 months and range from GEL 130, 000 to GEL 170, 000   


4. After reading the RFA in its entirety, applicants may submit clarification questions to the GGI Grants Manager via email at smallgrants@ggi.ge before the deadline indicated on the cover page of this RFA. GGI will share clarification responses with all the potential applicants.

5. Cost share is not required under this RFA. 

6. Organizations with and without prior USAID experience are encouraged to apply. The following organizations are eligible for GGI grant funding:
· National, regional, and local organizations;
· Non-US NGOs;
· US NGOs;
· Foundations and universities;
· Private enterprises or firms;
· Business associations;
· Legally organized associations of the above organizations. 

7. The following organizations are NOT eligible for GGI grant funding:  
· Political parties, their subsidiaries, or affiliates;
· Any partner government implementing entity as defined in ADS 220;
· Organizations that appear with active restrictions on the SAM, OFAC, or U.N. 1267 lists;
· Organizations that promote or engage in illegal or anti-democratic activities;
· Faith-based organizations that are not in compliance with ADS 303.3.28, which is in accordance with Executive Order 13279, Equal Protection for the Laws of Faith-based Community Organizations; and/or whose objectives are discriminatory or religious in nature;
· Organizations that are debarred or suspended from the eligibility to receive funding from the United States Government (USG); 
· Any governmental organization (including Public International Organizations) not approved by USAID; and
· Organizations that are not legally registered in Georgia. 

8. In addition, all applicants are required to:
a) Possess sound managerial, technical, and institutional capacities to achieve project results; 
b) Possess and apply a system of internal controls to safeguard assets and to protect against fraud, waste, and conflicts of interest;
c) Be in good standing with all civil and fiscal authorities; 
d) Possess financial accountability and maintain detailed records of all expenses; 
a) Submit signed copies of the applicable certifications (see Attachment D of this solicitation); and
b) Provide a valid Dun and Bradstreet Data Universal Number System (DUNS) number. 

The GGI Grants Manager can assist organizations in obtaining a DUNS number (see Attachment E of this RFA for instructions). GGI may not issue awards until these conditions have been met. 

8. All applications submitted to GGI by the Deadline for Submittal of Applications will be reviewed for compliance against the submission and format criteria in Section III of this RFA. Applicants judged compliant will then be scored according to the evaluation criteria outlined in Section IV of this RFA by the GGI Review and Evaluation Committee (REC) within 2 weeks of the submission deadline. Applications scored at or above the minimum scoring threshold necessary to proceed in cycle will enter pre-award negotiations in the order of highest score to lowest score, subject to the limitation of the number of available awards to be issued in response to this RFA and the availability of GGI grant funding.

9. Following the submittal of a full application the GGI Grants Manager will send the applicant an e-mail confirmation of receipt.

10. Submissions received after the Deadline for Submittal of Applications will not be considered or evaluated by GGI.

11. GGI anticipates awarding a Fixed Amount Award grant agreement from this solicitation. 


Section III. Application Format and Submission Information

The following instructions should be read thoroughly to understand the requirements of a full application. 

1. Applications must be submitted electronically to the GGI Grants Manager at smallgrants@ggi.ge. Full application emails will consist of one Microsoft Word or PDF file of the narrative application and annexes, and one Microsoft Excel file of the budget application. Please begin the subject line of electronic submissions with GGI-RFA-004 followed by the name of the organization (for example: GGI-RFA-004 Tetra Tech ARD, Inc.).

1. The technical narrative application (which does not include the required Excel budget or documents that the applicant is required to submit as “attachments”) should be submitted using the following suggested format:
1. Language must be English;
1. Length of no more than 10 single-spaced pages;
1. Font must be Times New Roman;
1. Font size must be 11;
1. Paper size must be A4 (8.27’’ X 11.69’’);
1. Margins must be 1” on all 4 sides of the page.
1. The structure of the technical narrative application should follow the sequential order and page limitations outlined in Attachment A of this RFA.

1. The required attachments to the technical narrative are outlined in Attachment A of this RFA.

1. Unsuccessful applicants will be notified, in writing, within ten business days following the completion of the REC scoring process that their application was “Declined to fund.”

1. Grant agreement technical progress and financial reporting requirements will be established during pre-award negotiations.

1. Successful applicants who are awarded a grant agreement will be required to comply with the terms and conditions of the GGI Branding and Marking Plan, which includes the condition that the recipients must co-brand all projects, activities, public communications and commodities with USAID. Co-branding is placing the USAID identity next to the award recipient’s logo and ensuring equal or greater size and prominence. 


In addition, applicants are reminded of the following United States Government requirements: 
 
CONFLICT OF INTEREST PRE-AWARD TERM (August 2018) 
a. Personal Conflict of Interest 
1. An actual or appearance of a conflict of interest exists when an applicant organization or an employee of the organization has a relationship with a USAID or GGI official involved in the competitive award decision-making process that could affect the USAID/GGI official’s impartiality. The term “conflict of interest” includes situations in which financial or other personal considerations may compromise, or have the appearance of compromising, the obligations and duties of a USAID/GGI employee or recipient employee. 
2. The applicant must provide conflict of interest disclosures when it submits a concept note. Should the applicant discover a previously undisclosed conflict of interest after submitting the application, the applicant must disclose the conflict of interest to the GGI Grants Manager or Chief of Party no later than ten (10) calendar days following discovery. 
b. Organizational Conflict of Interest 
The applicant must notify GGI of any actual or potential conflict of interest that they are aware of that may provide the applicant with an unfair competitive advantage in competing for this financial assistance award. Examples of an unfair competitive advantage include but are not limited to situations in which an applicant or the applicant’s employee gained access to non-public information regarding a federal assistance funding opportunity, or an applicant or applicant’s employee was substantially involved in the preparation of a federal assistance funding opportunity. USAID/GGI will promptly take appropriate action upon receiving any such notification from the applicant.  
PREVENTING TERRORIST FINANCING (August 2013) 
1. The recipient must not engage in transactions with, or provide resources or support to, individuals and organizations associated with terrorism including those individuals or entities that appear on the Specially Designated Nationals and Blocked Persons List maintained by the U.S. Treasury (online at: http://www.treasury.gov/resource-center/sanctions/SDNList/Pages/default.aspx) or the United Nations Security designation list (online at: http://www.un.org/sc/committees/1267/aq_sanctions_list.shtml).
1. This provision must be included in all subawards and contracts issued under this award. 

USAID DISABILITY POLICY - ASSISTANCE (June 2012)  
The recipient must not discriminate against people with disabilities in the implementation of USAID funded programs and should demonstrate a comprehensive and consistent approach for including men, women, and children with disabilities. 
TRAFFICKING IN PERSONS (July 2015)  
1. The recipient, sub awardee, or contractor, at any tier, or their employees, labor recruiters, brokers or other agents, must not engage in:  
0. Trafficking in persons (as defined in the Protocol to Prevent, Suppress, and Punish Trafficking in Persons, especially Women and Children, supplementing the UN Convention against Transnational Organized Crime) during the period of this award;  
0. Procurement of a commercial sex act during the period of this award; 
0. Use of forced labor in the performance of this award, 
0. Acts that directly support or advance trafficking in persons, including the following acts:   
3. Destroying, concealing, confiscating, or otherwise denying an employee access to that employee's identity or immigration documents;  
3. Failing to provide return transportation or pay for return transportation costs to an employee from a country outside the United States to the country from which the employee was recruited upon the end of employment if requested by the employee, unless:  
1. exempted from the requirement to provide or pay for such return transportation by USAID under this award; or   
1. the employee is a victim of human trafficking seeking victim services or legal redress in the country of employment or a witness in a human trafficking enforcement action;  
3. Soliciting a person for the purpose of employment, or offering employment, by means of materially false or fraudulent pretenses, representations, or promises regarding that employment;  
3. Charging employee’s recruitment fees; or  
3. Providing or arranging housing that fails to meet the host country housing and safety standards.
1. In the event of a violation of section (a) of this provision, USAID is authorized to terminate this award, without penalty, and is also authorized to pursue any other remedial actions authorized as stated in section 1704(c) of the National Defense Authorization Act for Fiscal Year 2013 (Pub. L. 112-239, enacted January 2, 2013).  
1. If the estimated value of services required to be performed under the award outside the United States exceeds $500,000, the recipient must submit to the GGI, the annual “Certification regarding Trafficking in Persons, Implementing Title XVII of the National Defense Authorization Act for Fiscal Year 2013” as required prior to this award, and must implement a compliance plan to prevent the activities described above in section (a) of this provision. The recipient must provide a copy of the compliance plan to GGI upon request and must post the useful and relevant contents of the plan or related materials on its website (if one is maintained) and at the workplace. 


Section IV. Pre-Screening and Scoring Evaluation Criteria

Pre-Screening:
Following the closing date and time, the GGI Grants Manager will open all application emails and conduct an initial pre-screening to determine which grants will move forward. A “NO” to any of the below screening questions will result in a disqualification. 

1. Is the organization legally registered in Georgia? 
1. Is the organization eligible for funding per requirements of this solicitation? 
1. Has the applicant been searched in the SAM, OFAC, and UN 1267 and not been found with any negative findings? 
1. Did the applicant submit a technical proposal with the required format and attachments?

Selection Criteria
Those applications that pass the initial pre-screening will be passed along to the REC. The following criteria will be used by GGI to evaluate and score applications – the number to the right indicates relative importance. A minimum score of 75 out of the available 100 points is required to proceed in cycle to pre-award negotiations. The REC, consisting of at least three people, will formally score and rank all proposals independently and uniformly in writing, using an Application Evaluation Form. Applications scored at or above the minimum scoring threshold necessary to proceed in cycle will enter pre-award negotiations in the order of highest score to lowest score, subject to the limitation of the number of available awards to be issued in response to this RFA and the availability of GGI grant funding. 

Rankings will be based on the criteria and points, based on 100 as the maximum points allowed, as follows:
· Technical approach: 50 points
a) Soundness of proposed methodology and its alignment with GGI objectives
b) Clearly outlined implementation plan
c) Demonstrated expertise in Georgian Parliamentary work with a particular focus on Rules of Procedure reform and Parliament’s new oversight functions
d) Potential obstacles identified and solutions provided
· Organizational capabilities: 40 points
a) Past performance on similar projects (note: prior USAID experience is not required)
b) Relevance of staff skills and management plan to the proposed program, 
c) Experience in geographic region
· Cost-effectiveness: 10 points 

Section V. Award Administration Information

If your application is selected to “proceed in cycle,” GGI will send additional information and schedule the following tasks: 
1. Pre-award responsibility determination – to assess the organization’s capacity to adequately perform the grant activities in accordance with USAID requirements
1. Cost analysis and negotiation – to determine that all costs are deemed reasonable, allowable and allocable. 
1. Technical negotiations – to finalize the project description that will be submitted to USAID for approval.
1. Reporting requirements – depending on the type of grant, GGI will discuss the reporting requirements with your organization ahead of time.
All grants will be administered in accordance with the following applicable regulations:

· For U.S. organizations: 2 CFR 700, 2 CFR 200, and ADS 303mat, Standard Provisions for Fixed Amount Awards to Nongovernmental Organizations (for FAA) or ADS 303maa, Standard Provisions for US Nongovernmental Organizations (for SG).
· For non-U.S. organizations: 2 CFR 200 Subpart E, and ADS 303mat, Standard Provisions for Fixed Amount Awards to Nongovernmental Organizations (for FAA) or ADS 303mab, Standard Provisions for Non-US Nongovernmental Organizations (for SG).
If your application is unsuccessful, you will be notified in writing by GGI. 


Section VI. Attachments
Attachment A: Application Format (with guidance)
Attachment B: Budget Format with budget note guidance
Attachment C: Implementation Plan 
Attachment D: Certifications 
Attachment E: DUNS Registration Guide












[bookmark: _Toc129674873][bookmark: _Toc130704238][bookmark: _Toc151348057][bookmark: _Toc210209593][bookmark: _Toc210209742][bookmark: _Toc218322447][bookmark: _Toc218322710][bookmark: _Toc218322920][bookmark: _Toc219258148][bookmark: _Toc414781988]Attachment A: Grant Application Form 

Please submit your application in the following format. There is a page limit of 10 single-spaced typed pages, not including the cover letter, budget or attachments. Please use Times New Roman 11 pt. font with standard 2.54 cm margins. Failure to submit an application in the requested format below may result in a disqualification of the application. 

Cover Page (not included in page limit)

	Date:
	Name of Applicant:

DUNS Number: 

	Address:


	Contact Person:
	Phone:
	E-mail:

	Title of Proposed Activity: 
	Estimated Budget Amount and Proposed Grant Duration:





“We, the undersigned, hereby submit this Grant application to USAID GGI for review and consideration. We have materially participated in its preparation. To the best of our knowledge, all information provided is current, complete, and accurate and based on the need to efficiently and effectively meet the needs of the target population.”
[image: ]                                                                    Field Office:
                                                                    34 Chavchavadze Ave, 8th floor
                                                                    0179, Tbilisi, Georgia
                                                                    Tel: 995 32 224 31 11

Signature: 								Date:				
D-2	GOOD GOVERNANCE INITIATIVE (OCEANS) IN GEORGIA ACTIVITY: GMP ANNEXES
USAID GGI: Grant Applicaion Form      11




Main Application Format

1. Table of contents (not included in page limit) listing all page numbers and attachments;
2. Executive summary (included in page limit): one page maximum;
3. Background and context (included in page limit): Problem analysis, root causes, context of the proposed grant activity);
4. Technical Approach (included in page limit): The technical approach must include a clear description of the approach being proposed, including a detailed methodology for qualitative and quantitative assessment, and must explain how the approach is expected to achieve the proposed objectives. Applicants are encouraged to propose innovative programs designed to reach the desired outcomes/results.;
5. Goal, objectives, and indicators (included in page limit): Use a format stating project goal, measurable objectives, and indicators;
6. Personnel and Management Plan (included in page limit): The personnel and management plan must include brief descriptions of the principal staff required to implement the proposed activities, relevance of the staff skills and experience to the proposed program, and a clear and concise plan for management of activities. 
7. Organizational capacity and past performance (included in page limit): Description of experience on similar projects, and understanding of the geographic and political context for the proposed activities;
8. Gender strategy, if applicable.

Attachments (not included in page limit)

a. Resumes for Key Personnel; and
b. Budget (See attached MS Excel budget format, and guidance in attachment B).
c. Implementation Plan (see Attachment C below)
d. Signed Certifications (see Attachment D below)





Attachment B: Budget Instructions
Grantees must provide detailed, per activity budget using the USAID GGI format (please use MS Excel budget template).
The Budget Section consists of the following parts:
1. Summary budget showing a breakdown of costs by category; 
2. Detailed budget where project costs should be broken down by the amount requested from USAID GGI, and any grantee or third-party contributions;
3. Budget Notes – Use the “notes” column to provide narrative detail on your cost calculations and assumptions; and
4. Under the USAID GGI Grants Program Value-Added Tax (VAT) and Profits are not allowed. 
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[bookmark: _Toc210209595][bookmark: _Toc210209744][bookmark: _Toc218322449][bookmark: _Toc218322712][bookmark: _Toc218322922][bookmark: _Toc219258150]GRANT APPLICATION–description of Budget Line Items

Personnel/labor: List each position by title and name of employee, if available, with a brief description of the role of the individual under the proposed grant activity. Show the total monthly salary rate and the percentage of time to be devoted to the proposed grant activity. Compensation paid for employees engaged in grant activities must be consistent with that paid for similar work within the applicant organization. Overtime costs will not be approved. 
· Fringe costs: are allowable (please provide breakdown) provided they are determined by USAID GPL to be reasonable and in line with the grantee’s policy and practices, and local labor law.
· Consultant Fees: For each consultant enter the name, if known, description of service to be provided, hourly or daily fee (based on an 8-hour day), and estimated time on the project. This section should include only the consultant’s base rate; any transportation or per diem costs or allowances should be included below under Transportation. 
Equipment: List equipment to be purchased. Equipment is tangible property having a useful life of more than one year and an acquisition cost of $5,000 or more per unit. (Note: Lower limits may be set per grantee’s own equipment policy). Expendable items or those items under the limit for equipment should be included either in the “material and supplies” category or in the “other direct costs” category. Applicants should analyze the cost benefits of purchasing versus leasing equipment, especially high-cost items and those subject to rapid technical advances. Explain how the equipment is necessary for the success of the project. Used equipment is not allowed. Indicate whether applicant’s formal, written Procurement Policy or other set of standards are followed.
Materials and supplies: List items by type (office supplies, postage, training materials, copy paper, and expendable equipment items costing less than $5,000 (or lower limit if established by the grantee), such as computers, books, and handheld tape recorders, and show the basis for computation including unit costs and quantity. Generally, supplies include any materials that are expendable or consumed during the course of the project and any nonexpendable items under $5,000 per unit cost.
Transportation: Itemize travel expenses of project personnel by purpose (e.g., staff to training, field interviews, advisory group meeting, etc.). Show the basis of computation (e.g., six people to 3-day training at $X airfare, $X lodging, $X subsistence). List all expenses to be paid from the grant to the individual consultants in addition to their fees (i.e., travel, meals, lodging, etc.)
Communications: List telephone, internet, and cell phone or other expenses; all costs should be broken down to show calculations, with budget notes explaining the proposed purpose of the communications.
Activity Costs: Travel and meals for trainees, workshop participants, or other non-grantee staff or consultants should be listed under activity costs. Show the number of participants and the unit costs involved. Identify the location of travel, policy for subsistence rates, etc.
Indirect Costs: Indirect costs are allowed only if the applicant 1) has a current US Government negotiated indirect cost rate agreement (NICRA), or 2) has never received a NICRA and elects to apply the 10% de minimus to modified total direct costs. A copy of the rate approval (a fully executed, negotiated agreement) must be attached. Tetra Tech must approve all indirect cost rates which must comply with 2 CFR 200.414(f). In all other instances, applicants should charge all costs as direct costs which must be verified with supporting documentation. 
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ATTACHMENT C: Implementation Plan

This is to be filled out with the goal, each objective below that goal, the activities corresponding to the objectives, the anticipated results, indicators, and time to implement the activities. Add more lines as needed. 

	Implementation Schedule

	Goal(s)
	Objective(s) 
	Activities associated with the proposal
	Anticipated Results/ Deliverables
	Timeframe

	
	
	
	
	M 1
	M2
	M3
	M4
	M5
	M6
	M7
	M8
	M9

	
	1.
	1.a

	
	
	
	
	
	
	
	
	
	

	
	
	1.b

	
	
	
	
	
	
	
	
	
	

	
	
	1.c
 
	
	
	
	
	
	
	
	
	
	

	
	2.
	2.a

	
	
	
	
	
	
	
	
	
	

	
	
	2.b

	
	
	
	
	
	
	
	
	
	

	
	
	2.c

	
	
	
	
	
	
	
	
	
	

	
	3.


	3.a 

	
	
	
	
	
	
	
	
	
	

	
	
	3.b

	
	
	
	
	
	
	
	
	
	

	
	
	3.c

	
	
	
	
	
	
	
	
	
	



ATTACHMENT D: CERTIFICATIONS
[INSERT CERTIFICATIONS ON GRANTEE’S LETTERHEAD] 

1. CERTIFICATION REGARDING LOBBYING

Certification for Contracts, Grants, Loans, and Cooperative Agreements
The undersigned certifies, to the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions.

3. The undersigned shall require that the language of this certification be included in the award documents for all sub awards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all sub recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into.  Submission of this certification is a prerequisite for making or entering into this transaction imposed by section 1352, title 31, U.S. Code.  Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

For APPLICANT:	Name:			

Title:			

Organization:			

Signature:			

Date:			




2.  CERTIFICATION REGARDING TERRORIST FINANCING (ATC)

By signing and submitting this application, the prospective recipient provides the certification set out below:

1.	The Recipient, to the best of its current knowledge, did not provide, within the previous ten years, and will take all reasonable steps to ensure that it does not and will not knowingly provide, material support or resources to any individual or entity that commits, attempts to commit, advocates, facilitates, or participates in terrorist acts, or has committed, attempted to commit, facilitated, or participated in terrorist acts, as that term is defined in paragraph 3.

2.	The following steps may enable the Recipient to comply with its obligations under paragraph 1:

(a) Before providing any material support or resources to an individual or entity, the Recipient will verify that the individual or entity does not (i) appear on the master list of Specially Designated Nationals and Blocked Persons, which list is maintained by the U.S. Treasury’s Office of Foreign Assets Control (OFAC) and is available online at OFAC’s website: http://www.treas.gov/offices/eotffc/ofac/sdn/t11sdn.pdf, or (ii) is not included in any supplementary information concerning prohibited individuals or entities that may be provided by USAID to the Recipient.

(b) Before providing any material support or resources to an individual or entity, the Recipient also will verify that the individual or entity has not been designated by the United Nations Security Council (UNSC) sanctions committee established under UNSC Resolution 1267 (1999) (the “1267 Committee”) [individuals and entities linked to the Taliban, Usama bin Laden, or the Al Qaida Organization].  To determine whether there has been a published designation of an individual or entity by the 1267 Committee, the Recipient should refer to the consolidated list available online at the Committee’s website: http://www.un.org/Docs/sc/committees/1267/1267ListEng.htm.

(c) Before providing any material support or resources to an individual or entity, the Recipient will consider all information about that individual or entity of which it is aware and all public information that is reasonably available to it or of which it should be aware.

(d) The Recipient also will implement reasonable monitoring and oversight procedures to safeguard against assistance being diverted to support terrorist activity.

3.	For purposes of this Certification –

(a) “Material support and resources” means currency or monetary instruments or financial securities, financial services, lodging, training, expert advice or assistance, safehouses, false documentation or identification, communications equipment, facilities, weapons, lethal substances, explosives, personnel, transportation, and other physical assets, except medicine or religious materials.”

(b) “Terrorist act” means – 

(i) an act prohibited pursuant to one of the 12 United Nations Conventions and Protocols related to terrorism (see UN terrorism conventions Internet site: http://untreaty.un.org/English/Terrorism.asp); or

(ii) an act of premeditated, politically motivated violence perpetrated against noncombatant targets by subnational groups or clandestine agents; or

(iii) any other act intended to cause death or serious bodily injury to a civilian, or to any other person not taking an active part in hostilities in a situation of armed conflict, when the purpose of such act, by its nature or context, is to intimidate a population, or to compel a government or an international organization to do or to abstain from doing any act.  

(c) “Entity” means a partnership, association, corporation, or other organization, group or subgroup.

(d) References in this Certification to the provision of material support and resources shall not be deemed to include the furnishing of USAID funds or USAID-financed commodities to the ultimate beneficiaries of USAID assistance, such as recipients of food, medical care, micro-enterprise loans, shelter, etc., unless the Recipient has reason to believe that one or more of these beneficiaries commits, attempts to commit, advocates, facilitates, or participates in terrorist acts, or has committed, attempted to commit, facilitated or participated in terrorist acts.

(e) The Recipient’s obligations under paragraph 1 are not applicable to the procurement of goods and/or services by the Recipient that are acquired in the ordinary course of business through contract or purchase, e.g., utilities, rents, office supplies, gasoline, etc., unless the Recipient has reason to believe that a vendor or supplier of such goods and services commits, attempts to commit, advocates, facilitates, or participates in terrorist acts, or has committed, attempted to commit, facilitated or participated in terrorist acts.

This Certification is an express term and condition of any agreement issued as a result of this application, and any violation of it shall be grounds for unilateral termination of the agreement by USAID prior to the end of its term.



Signed: __________________________________	     __________________________
             (Typed Name and Title of the person signing)			     Date
             (Name of Organization)




3. CERTIFICATION OF RECIPIENT

By signing below the recipient provides certifications and assurances for, (1) the Certification Regarding Lobbying and (2) the Certification Regarding Terrorist Financing Implementing Executive Order 13224. 

These certifications and assurances are given in consideration of and for the purpose of obtaining any and all Federal grants, loans, contracts, property, discounts, or other Federal financial assistance extended after the date hereof to the recipient by the Agency, including installment payments after such date on account of applications for Federal financial assistance which was approved before such date. The recipient recognizes and agrees that such Federal financial assistance will be extended in reliance on the representations and agreements made in these assurances, and that the United States will have the right to seek judicial enforcement of these assurances.

These assurances are binding on the recipient, its successors, transferees, and assignees, and the person or persons whose signatures appear below are authorized to sign these assurances on behalf of the recipient. 

Request for Application No.: ___________________________		
 
Application No.:________________________________
 
Date of Application: ________________________________
 
Name of Recipient: ________________________________ 

Typed Name and Title: ________________________________ 

Signature: ________________________________ 

Date: ________________________________
[bookmark: _Toc411003939]
ATTACHMENT E: DUNS Number registration

OVERVIEW

Created in 1962, the Data Universal Numbering System or D-U-N-S® Number is Dun & Bradstreet’s (D&B) copyrighted, proprietary means of identifying business entities on a location-specific basis. This number remains with the company location to which it has been assigned even if it closes or goes out-of-business. The DUNS Number "unlocks" a wealth of value-added data associated with that entity, including the business name, physical and mailing addresses, trade styles ("doing business as"), principal names, financials, payment experiences, industry classifications (SICs and NAICS), socio-economic status, government data and more. The DUNS Number also links members of corporate family trees worldwide.

The DUNS Number is widely used by both commercial and federal entities and was adopted as the standard business identifier for federal electronic commerce in October 1994. The DUNS Number was also incorporated into the Federal Acquisition Regulation (FAR) in April 1998 as the Federal Government's contractor identification code for all procurement-related activities. Requesting a DUNS number from D&B is free. 

A.	PURPOSE
The project for which you have applied for grant funding will require that your organization submit proof of a DUNS number. All grantees must provide a valid DUNS number to USAID GGI prior to grant signature, unless the total grant value is less than $25,000. The purpose of this guide is to provide step-by-step instruction on how grantees working with Tetra Tech ARD must register in the DUNS. 

B.	REGISTERING FOR A DUNS NUMBER

Step 1: Access website http://fedgov.dnb.com/webform/displayHomePage.do 

Step 2: Select the link Click here to request your D-U-N-S Number via the web

Step 3: Select the country your organization is located from the pull down menu and then select Continue

Step 4: A box will appear below that you will need to fill out with your Business name, street, city and phone number. You will need to enter the verification code and then click Submit

Step 5: Follow and enter the additional screen information

Under normal circumstances the DUNS is issued within 2-3 business days when using the DUNS online process. D&B should confirm your nine digit DUNS number via email. For questions, please email ccrhelp@dnb.com.
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